Binder - 
Binder check will be performed 3 times the semester. 

Make divisions such as 
“Instructor Notes”, 
“Class Notes”, 
“Glossary”, 
“Reading Summaries”, 
“Technical Information/Code Samples”, 
“Assignments”, 
“Project”, 
“Review and Tests”  

Definition of each section:

“Instructor Notes”- a copy of the instructor notes, with reading notations and term highlighting.
“Class Notes”,- daily “Princeton” note page from class lecture and activities. 

“Glossary” – For each glossary term   include the date it is entered in the glossary, term, definition from the book, and page number, definition in your own words.  Initially a list of words per lecture or chapter reading session is OKAY. These can be organized as a “page per letter of the alphabet” corresponding to terms.  Also set up flash cards to help you memorize the terms.
“Reading Summaries” – a page outline/summary in own words for each reading assignment,

“Technical Information/Code Samples” – technical handouts and code samples 

Assignments – assignment description and your own work. 
Project – grading sheet, description, design, flow diagram, code and printouts
“Review and Tests” - Review sheets, note summaries, technical reference sheet, test results, and student corrections
Within each section, include a Table of Content which is updated as you add to each section. This will aid in self check and evaluation.
Grading for the Binder - Maximum points and curve will determine grade.  You get 1 point as follows: 
 “Instructor Notes” – 1 point for notes present and being used
“Class Notes” – 1pt awarded per day for in class notes that captures the topic, and main points of the lecture, indicates terms and questions needed for self-follow-up. At lease one page of notes/ day for.
“Glossary” – 1pt awarded for each day (max num = # of lecture days)   contribution. After each reading or lecture, add terms to the glossary. Points are given for frequent addition of glossary terms. 
“Reading Summaries” – 1pt awarded per summary. One Summary is expected for each chapter which highlights key points and contains the checkpoint answers. 
“Technical Information/Code Samples”- 1pt awarded for each chapter technical summary. Credit is given keeping the information given in class and Snippets of technical info from the Text. 

 “Assignments” – credit given for completed assignments.
“Project” – TBA  

“Review and Tests”  - TBA

How to get the Most out of Lecture and the Binder 

Before lecture: 

Download lecture notes. Highlight any terms new to you.  Look up the terms in the book. On a separate glossary page, write the page the term definition was found, and write the definition in your own words.  

Look over the reading assignment in the text and look at any illustrations or code samples. Highlight any terms new to you.  Look up the terms in the book. Write them in your own words and file them in the Glossary section. 

Start a reading summary by writing out the topic and the page numbers. It should be a paraphrased summary including the main topic, a paraphrased introduction, the section titles and key information, a description of any illustrations or code samples. Use an Outline format is helpful. Within the summary, note important page numbers. 

Add any code samples to the Technical Information section. Add new terms to the glossary.
During Lecture:

Start with a new class note page, with your name, today’s topic and the date across the top. Divide page into 3 columns reserving the bottom 3rd of the page. The middle column is for your notes from the lecture. The right column is for new terms as they come up, questions, and any foggy spots in the lecture. 

During the wrap up time in lecture:  

Write out the terms and questions at the bottom of the notes page. 

Fill out an index card for any specific questions requested by the instructor. Add any terms and questions not answered in the lecture. Turn the card in to the instructor or grader. 

Soon After class: 

The left column of the note page is to be used after class to outline the topic and highlight the key points. Look up the definitions of any terms from the lecture and add the term to the glossary. Try to find an answer to the question you had from the lecture.  
