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Equipment Location Space:


Individual / Group Assigned Office, Assigned Lab, Assigned RA Space


Non-Assigned Department Space


Off Department


Off Campus

Nominal Owner:


Department


Individual


Lab Group

Nominal Custodian:


Department


Individual


Lab Group

Categories of Equipment:


Bought by Department, not on startup ( Nominal Owner is Department


Bought by Department on faculty startup ( Nominal Owner is Individual


Bought through Grants ( Nominal Owners are grantee individuals or Lab Group

Delegation:


Nominal Owner is Individual or Lab Group can designate Department as Nominal Custodian with agreement from Department Chair


Nominal Owner is Department can designate Individual or Lab Group as Nominal Custodian with agreement from Individual or Lab Group

Movement of Equipment:


Nominal Custodian can move equipment within own assigned space (Office, Lab, RA Space) as desired.  Movement should be reported to Systems Group within a reasonable amount of time of occurrence.


Any other movement of equipment must have prior permission of Systems Group.  Planned movements must get written authorization from Systems Group.

Responsibilities:


Systems Group maintains information on Nominal Owners and Nominal Custodians and Equipment Location and is responsible for annual inventory.


Nominal Owners are otherwise responsible for equipment.

Department Chair or his/her delegate(s) assign office, lab and RA space.

Miscellaneous:


RA space includes desk space assigned to Fellowship students.

